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Stages Assessment, Outcome, Sign-off and Closed  

and Archiving your panel 

 

 

 

� Login via https://cpms.ern-net.eu/login/ 

 

� Note: you can switch to the different phases by clicking on 

‘Next’ or ‘Previous’ besides the tracker on top of the panel (see 

below) 

 

 
 

Stage Assessment: 

 

� In stage Assessment experts can record their contribution (see 

below). Mostly this is being done after a video meeting (see the 

concerning manual), but you can also write your contribution 

without joining a video meeting.  

 

 
 

� In the timeline you can write down your comment on the case, 

either as ‘Comment’, or as ‘Task’ for the panel lead (see below) 
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Stage Outcome: 
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� In stage Outcome the panel lead can record the outcome of the 

panel by clicking on the concerning button (see below) 

 

 

 

& 

 

 

 

 

� The panel members will receive a notification ‘Please review 

the draft Outcome for this Panel’. You can open the Outcome 

document by clicking on the button with the 2 arrows (see 

below) 
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� You can discuss the draft outcome using the timeline on the 

right of the screen 

 

 

Stage Sign-off: 

 

� When the panel lead is finished with the panel, he/she can 

proceed to stage Sign-off (see below) 

 

 
&  

 

 
 

 

� Now you can sign-off the outcome document (see below) 
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� The Outcome will not be editable once it is Signed Off (see 

below) 

 

 
 

� After signing-off, you can view the Outcome document (see 

below) 
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Stage Closed: 

 

� Proceed to stage Closed and fill in the last questions (see 

below) 

 

 
 

Stage Archived: 

 

� Important: don’t forget to archive your panel, so your panel will 

disappear from the list of active panels (this will help keep our 

list of panels clear) 

 

� Click on the button ‘Archive’ and tick the checkbox (see below) 
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� After archiving the panel lead (and other members from the 

same Center), will still be able to open and download the 

Outcome document (see below) 

 

 
 

 

 
 


